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	The purpose of this worksheet is to provide support and guidance to the Associate Vice President for Research when they asses a request for an individual to serve as the Principal Investigator (PI) of a research study. This worksheet may be used for initial requests or for cases in which an investigator’s faculty status has changed to adjunct and the individual would like to continue to serve as the study’s PI.  

	Name(s) of individual(s) requesting to serve as PI:
	     

	1
	CONSIDERATIONS WHEN REVIEWING PI REQUESTS (Check if “Yes”. All must be checked)

	☐	The investigator’s request includes a current copy of their CV, research protocol, and letter of support from the investigator’s department chair, division chief, school dean, or unit director.

	☐	The investigator has the appropriate level of expertise to serve as the study’s PI in correlation with the procedure(s) described in the research protocol. 

	☐	The investigator is qualified by virtue of education, training, and experience to oversee the proposed research.

	☐	The investigator has adequate time to devote to study oversight and work that they must perform.

	☐	There is adequate funding (budget-appropriate), sufficient personnel, access to equipment, and appropriate space to conduct the proposed research.

	☐	The investigator and their team have the credentials needed to perform all study procedures.

	☐	Prospective participants are available for enrollment and there is a reasonable expectation that enough participants will agree to enroll so the study can be completed during the proposed timeframe.

	☐	The study’s risk level is reasonable in light of potential benefits and poses minimal risk to the institution. 

	☐	The protocol can be successfully carried out as designed. 

	2
	AGENT OF NORTHWESTERN (Check if “Yes”. All must be checked)
Ensure the proposed investigator is acting as an agent of Northwestern. According to the Human Research Protection Program Plan (HRP-101), the institution’s employees or agents refers to individuals who:

	☐	Act on behalf of the institution; 

	☐	Exercise institutional authority or responsibility; or

	☐	Perform institutionally designated activities

	3
	CONTINUATION OF EXISTING RESEARCH OR ADJUNCT STATUS (Check if “Yes”. All must be checked if section is applicable)
Complete the following question if the investigator has requested to continue their existing research after their faculty appointment is reduced to adjunct status. Check here if this section is not applicable. ☐

	☐	The investigator submitted supplemental documentation detailing how they will:
a. Manage their study,
b. Provide study oversight,
c. Communicate with their study team members and research participants, and
d. Adhere to compliance obligations.

	4
	OTHER OBLIGATIONS

	
	Are there anticipated personal, financial, or professional obligations for the investigator or the study staff that might interfere with meeting the study commitments? 
☐ Yes
☐ No
Comments:      
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